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LIBRARY   ORGANIZATION. 


Descriptions  and   Illustrations   of    Library  Appliances,   Views   o£ 

Public  Libraries,  Guides,  Indexes  and  other  Memoranda,  by 

an  Organizer  of  several  well-known  Public  Libraries, 

will  be  sent  upon  application  to 

LIBI^AI^Y    JLII>S     CO., 

29    Victoria    Road,    GREAT    YARMOUTH. 


HEYNER'S   METHOD. 


The  only  Effective  Method  of  Rebinding  Library  Books, 

Has  stood  the  test  of  nearly  20  years,  and  when  once  tried  is 
never  abandoned.  Recommendation  has  done  more  for  us  than 
advertisement. 


A.  O.  HEYNER  &  CO., 

28   CANONBURY    VILLAS,    ISLINGTON, 
LONDON,   N. 

ARTHUR    W.    LAMBERT, 

I55a    CHERRY    ORCHARD     ROAD,    CROYDON, 
LIBRARY    APPLIANCE     EXPERT, 

Has  supplied  Library  Appliances  and  Accessories  of  all  kinds  to  Libraries 
all  over  the  Country  and  Abroad,  and  is  prepared  to  advise  Committees 
as  to  all  kinds  of  Fittings,  etc. 

Complete  Catalogue,  all  Information  and  Estimates  on  request. 

CHIEF  LINES;— "Perfect  Adjusting"  Shelving.  Cataloguing  Methods. 
Open-Access  Wicket  Fittings  and  Sundries.  Newspaper,  Periodical,  Magazine 
and  Book  Fasteners.  Steps  and  Handles  for  Shelving.  Also  many  other 
Fittings. 
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LIBRARIES 


THE  LIBRARY  ASSOCIATION. 

(Founded  1877 ;  Incorporated  by  Royal  Charter  1898.) 


THE   LIBRARY   ASSOCIATION  was  founded  on  5th  October,  1877,  at 
the  First  International   Library  Conference,  held  in  the   London   In- 
stitution under  the  presidency  of  the  late  Mr.  J.  Winter  Jones,  then 
Principal  Librarian  of  the  British  Museum. 

The  objects  of  the  Association  as  set  forth  in  the  Charter  are  : — 

(i)  To  unite  all  persons  engaged  or  interested  in  Library  work  by 
holding  conferences  and  meetings  for  the  discussion  of  biblio- 
graphical questions  and  matters  affecting  Libraries  or  their 
regulation  or  management  or  otherwise. 

(2)  To  promote  the  better  administration  of  Libraries. 

(3)  To  promote  whatever  may  tend  to  the  improvement  of  the  position 

and  the  qualifications  of  Librarians. 

(4)  To  promote  the  adoption  of  the  Public  Libraries  Acts. 

(5)  To  promote  the  Establishment  of  Reference  and  Lending  Libraries 

for  use  by  the  public. 

(6)  To  watch  legislation  affecting  Public  Libraries,  and  to  assist  in 

the  promotion  of  such  further  legislation  as  may  be  considered 
necessary  for  the  regulation  and  management  or  extension  of 
Public  Libraries. 

(7)  To  promote  and  encourage  bibliographical  study  and  research. 

(8)  To  form,  collect,  collate  and  publish  (in  the  form  of  Transactions, 

Journals,  or  otherwise)  information  of  service  or  of  interest  to 
the  Fellows  and  Members  of  the  Association,  or  for  the  pro- 
motion of  the  objects  of  the  Corporation. 

(9)  To  collect  and  maintain  a  Library  and  Museum. 

(10)  To  hold  Examinations  in  Librarianship  and  to  issue  certificates 

of  efficiency. 

(11)  To  do  all  such  lawful  things  as  are  incidental  or  conducive  to  the 

attainment  of  the  above  objects. 

The  Association  does  for  Libraries  what  they  could  not  do  individually 
without  great  cost  and  trouble.  The  principal  Act  of  1892  was  the  work  of  the 
Association,  and  since  then  its  Legislation  Committee  has  introduced  several 
Amendments,  and  is  now  promoting  a  new  Bill.  The  Association  also  under- 
takes to  advise  its  members  gratis  on  all  questions  of  Library  Law. 

Through  the  instrumentality  of  the  Association,  the  London  School  of 
Economics  and  Political  Science  (University  of  London)  has  created  a  Depart- 
ment of  Library  Economics  in  which  technical  instruction  in  Librarianship 
is  given.  Correspondence  Classes  are  also  held  under  the  auspices  of  the 
Association.  The  Association  holds  Examinations  and  issues  Certificates  in 
each  subject  to  those  who  satisfy  the  Examiners,  and  a  Diploma  to  those  who 
hold  Certificates  in  all  the  subjects,  and  fulfil  certain  other  conditions. 

The  official  organ  of  the  Association  is  The  Library  Association  Record, 
which  is  sent  post  free  to  Fellows  and  Members.  In  this  magazine  (which  is 
edited  by  the  Publications  Committee  of  the  Council)  appear  the  papers  read  at 
Annual  and  Monthly  Meetings,  articles  on  Bibliography,  Library  and  Literary 
subjects,  Library  News,  Reports  of  the  Proceedings  of  the  Association,  etc. 

The  Annual  Subscription,  payable  in  advance  on  ist  January,  is  One 
Guinea,  which  may  be  commuted  by  a  Life-subscription  of  Fifteen  Guineas. 
Candidates  for  membership  can  be  elected  at  any  meeting. 

Library  Assistants  are  eligible  for  election  as  Associates,  at  an  Annual 
Subscription  of  Half-a-Guinea,  which  entitles  them  to  all  the  privileges  of 
Membership  except  those  of  voting  and  holding  office. 

Libraries  and  other  Institutions  are  also  admitted  to  membership,  upon 
payment  of  an  Annual  Subscription  of  One  Guinea,  when  they  receive  the 
journal,  and  each  is  entitled  to  nominate  a  delegate,  who,  if  approved  by  the 
Council,  may  attend  the  Meetings  of  the  Association,  and,  on  behalf  of  the 
Institution  which  he  represents,  exercise  all  the  privileges  of  ordinary  mem- 
bership. 
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Cotgreave's  Indicators,  Ltd., 


SUPPLY 


EVERY  REQUISITE  FOR  THE  LIBRARY 
EXCEPT  THE  BOOKS. 


Absolute  Adjustable  Indicators, 

With  Gold  or  White  Letters  and  Numbers  on 
Various  Coloured  Grounds  for  the  Barrett  or 
any  other  system  of  notation,  and  for  Author, 
Title  and  other  Indicators, 

Card  Charging  Systems 

Of  every  kind. 

Book  Suj>ports. 


Card  Catalogue  Prdwers. 
Nevospaper  Rods,  etc.,  etc. 


WRITE   TO     .     .     . 


Fore    street,    BIRMINGftAM 


(1. 


PREFACE. 

In  many  districts  public  libraries  are  carrying  on  their  work 
at  great  disadvantage  owing  to  mistakes  made  by  library 
authorities  in  the  early  stages  of  the  establishment  of  their 
libraries.  This  pamphlet  is  issued  by  the  Library  Associa- 
tion in  the  hope  that  similar  errors  may  be  avoided  in  the 
future  in  places  where  the  Public  Libraries  Acts  have  not 
yet  been  put  into  operation. 

It  has  not  been  considered  necessary  to  deal  with  the 
preliminary  steps  connected  with  the  adoption  of  the  Acts 
and  the  raising  of  loans,  as  these  matters  are  usually  carried 
out  by  the  Clerk  to  the  Local  Authority  who  generally  has 
means  at  hand  of  finding  out  the  proper  method  of  dealing 
with  them.  Should,  however,  information  on  these  subjects 
be  desired,  it  may  be  obtained  on  application  to  the  Honorary 
Secretary  of  the  Library  Association,  24  Whitcomb  Street, 
London,  W.C. 


MUIR'S 


Established  nHHUftMB^MnHI  Established 

2  Centuries  Ago.      ^^^^^SfSfSBKUmMsSr         ^  Centuries  Ago. 


BEITH,    N.B. 

We  have  made  a  speciality  of  slowly  tanned  Pigskins  for 
Bookbinders  for  past  quarter  of  a  century,  with  the  well- 
known  results  in  durability.     Available  in  all  Colours. 


JOHN  MUIR  &  SON, 

Janners  and  Curriers, 
BEITH,     SCOTLAND. 

Pigskin  Tyre  Factory,  for  Motor  and  other  Vehicles— 

183  Bow  Road,  LONDON,  L 
London  Offices— 

Granville  House,  3  Arundel  Street,  Strand,  LONDON,  W.C. 
^  For  PREVENTION  of  DUST  in  LIBRARIES.  — 

"•'  FLORIGENE*"' 

ODOURLESS  or  powerful  GERMICIDAL  Fluid 

On  all  Wood,  Linoleum,  Stone,  Concrete  or  Polished  Floors. 
"FLORIGENE"  "WEIGHTS"  and  LAYS  the 
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Purifies  tiie  atmosphere,  aids  the  prevention  of  diseases  and  throat  irritations, 
preserves  floors,  saves  time  and  greatiy  reduces  labour. 

"FLORICENE"  is  easily  used  by  the  unskilled,  and  each  application 
lasts  for  two  to  four  months,  or  long:er,  according:  to  wear. 

Scrubbing  {unless  preferred),  and  the  troublesome  and  injurious  wet 
sprinkling  of  floors  are  entirely  dispensed  with.  Books,  Furniture,  Appara- 
tus, etc.,  are  less  likely  to  soil  and  seldom  require  Dusting  or  Cleaning. 

'*  FLORIGENE"  is  now  applied  (and  has  been  for  five  years)  to  the 
floors  of  H.M.  Patent  Office  Library  and  other  important  Libraries; 
also  Art  Galleries,  Museums,  Offices,  Schools,  Warehouses,  etc.,  throughout 
the  United  Kingdom  with  highly  satisfactory  results. 

Send  for  Particulars,  BACTERIOLOGICAL  and  other  Expert  Reports  and  Testimonials  to 

The  "DUST-ALLAYER"  Co.,  165  Queen  Victoria  St.,  E.G. 

B*  Contractors  to  Admiralty,    War  Office,    H.M.  Office  of  Works,  etc.  « 
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An  entirely  re-written  Edition  of 

SONNENSCHEIN'S  BEST  BOOKS 

Brought  down  to  Midsummer,   1908. 

This  work,  together  with  THE  READER'S  GUIDE,  its  Supplement,  have 
during  the  past  few  years  been  very  carefully  worked  over  by  Wlr.  SONNEN- 
SCHEIN  and  two  collaborators,  with  a  view  (1)  to  the  elimination  of  books  which 
are  no  longer  worthy  of  record  from  the  points  of  view  of  the  Public  Library  and 
the  Student,  and  (2)  to  the  inclusion  of  books  published  since  the  issue  of  THE 
READER'S  GUIDE  in  1895.  The  new  edition,  which  is  practically  a  new  and 
enlarged  work,  is  now  passing  rapidly  through  the  press,  and  will  be  issued  in 
ONE  LARGE  VOLUME,  foolscap  4to,  it  is  hoped  this  Autumn.  The 
price  will  be  about  25S.  N  ET.  Intending  purchasers  are  requested  to  send  in 
their  orders  to  their  Booksellers  as  soon  as  possible. 

In  this  new  book,  whilst  the  CLASSIFICATION,  as  being  now  so  familiar 
to  Librarians  and  Students,  has  been  retained  unaltered,  a  great  many  new  SUB- 
CLASSES have  been  added  with  their  bibliographies,  and  the  system  of  cross- 
references  has  been  even  more  widely  introduced.  The  INDEX,  which  will  be 
absolutely  complete  as  regards  both  authors  and  subjects  down  to  the  smallest 
details,  will  be  in  one  alphabet  (as  was  the  case  in  "The  Reader's  Guide  "). 

BOOKS    FOR    PUBLIC    LIBRARIES. 

STANDARD  REFERENCE  LIBRARY,  8vo,  hf.-mor.  gilt,  each  7s.   6cl.    net. 
Slang  Dictionary,  by  Farmer. 
Dictionary  of  Archaic  Words,  etc., 


by  Halliwell. 

Glossary  of  Words  and    Phrases, 

by  Nares. 

English    Quotations,     Robinson 

Smith. 


The  Rosicrucians,  with  300  illustra- 
tions and  12  plates.    Jennings. 

A  Dickens  Dictionary,  A.  J.  Philip. 

iShortly. 

Shakespeare  Word  Book,  J.  Foster. 
Passing  English  of  the  Victorian 

Era,  T.  Redding  Ware.  [Shortly. 


ENGLISH  LIBRARY,  f'cap  Svo,  cloth  gilt,  each  2s.  6tl. 

HARRIS     (W.   J.),    First     English 
Translations  of  Foreign  Classics. 

[In  preparation. 

RAE  (W.  S.  C),  Practical  Library 

Administration.  [In  preparation. 

SAVAGE    (E.    A.),   The    Story    of 

Libraries. 


BAKER    (E.   A.),    History   in  Fic= 

tion  :   a  Classified  Bibliography.    Vol.  i., 
British  Novels  ;   ii.,  American  and  Foreign. 

BROWN  (J.  D.),   Manual  of  Practi= 
cal  Bibliography. 


-The  Small  Library. 


A  Cheap  Edition  has  recently  been  published  of 

BURTON'S     BOOK-HUNTER. 

Edited  by  J.  H.  SLATER,  Editor  of  "Book  Prices  Current,"  with  an  etched 
portrait  of  the  Duke  of  Roxburgh.     Small  Svo,  buckram,  2S.  6Cl.  net. 


NEW  LISTS  of  the  contents  of  the  following  Series  are  now  ready  : — 
NEW  UNIVERSAL  LIBRARY.     Is.  net  (including  Ruskin's  Works  in  24  vols.). 
MUSES'   LIBRARY.     Is.  net  (carefully  edited  editions  by  leading  critics). 
LONDON  LIBRARY.     2s.  6d.  net. 
POETS  AND  POETRY  OF  THE  XIX.  CENTURY:    Texts  and  Notices. 

By  A.  H.  Miles.     Now  complete  in  12  vols.,  each  Is.  6d.  net. 

GOLDEN  ANTHOLOGIES.     Is.  net. 

LIBRARY  OF  HISTORICAL  LITERATURE.     5s.  net. 

STANDARD  REFERENCE  LIBRARY.     7s.  6d.  net. 

LIBRARY  OF  EARLY  NOVELISTS,  with  Picaresque  Section.     6s.  net. 

ENGLISH  LIBRARY.     2s.  6d. 

GEORGE  ROUTLEDGE  &  SONS,  Ltd.,  68-74  Carter  Lane,  LONDON,  E.G. 


THE  ESTABLISHMENT   OF   PUBLIC  LIBRARIES. 

THE  following  suggestions  have  been  drawn  up  mainly 
for  the  guidance  of  library  committees  in  towns  and 
districts  where  the  product  of  the  library  rate  is  not  large, 
though  many  of  the  suggestions  will  be  found  useful  to 
library  authorities  in  larger  districts  also. 

Election  and  Composition  of  Library  Committees. 

The  election  of  the  library  committee  should  take  place 
immediately  after  the  adoption  of  the  Public  Libraries  Acts. 
The  committee  should  be  composed  of  members  of  the  local 
council,  and  of  co-opted  members  as  provided  for  in  the 
PubHc  Libraries  Act,  1892,  sect.  15.  In  Scotland  local 
authorities  are  required  by  section  18  of  the  Consolidation 
Act  of  1887  to  appoint  not  less  than  ten  nor  more  than 
twenty  members  to  be  an  independent  library  committee  of 
whom  one-half  shall  be  members  of  the  local  authority,  and 
the  other  half  householders  who  are  not  members  of  the 
local  authority.  Co-opted  members  should  be  selected  for 
their  local  knowledge,  their  knowledge  of  books,  and  their 
interest  in  educational  matters  generally. 

Relation  of  the  Library  Committee  to  the  Local  Council. 

The  co-opted  members  of  the  committee  are  (except  in 
Scotland)  usually  fewer  than  the  elected  members  of  the 
the  local  authority.  With  the  latter  constituting  a  clear 
majority,  the  committee  should  be  constituted  a  reporting 
committee,  and  be  invested  with  a  free  hand  in  the  control 
of  the  expenditure  of  the   library  rate ;  this  delegation  of 
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powers  is  provided  for  in  section  15  of  the  Public  Libraries 
Act,  1892.  If  it  be  thought  desirable  to  reserve  certain 
questions  for  the  approval  of  the  council,  e.g.,  questions  of 
site,  building,  or  appointment  of  staff,  it  should  be  stated  in 
the  resolution  under  which  the  library  committee  is  appointed 
that  these  matters  are  to  be  reported  to  the  council  as  recom- 
mendations, and  distinct  from  other  matters  which  would 
only  be  for  the  information  of  the  council. 

Levying  of  the  Library  Rate. 

The  earliest  opportunity  should  be  taken  of  levying  the 
penny  rate  after  the  adoption  of  the  Acts.  Attention  to  this 
point  will  frequently  make  the  difference  at  a  later  stage 
between  a  satisfactory  and  an  unsatisfactory  financial  posi- 
tion. Even  though  there  be  unavoidable  delay  in  con- 
nection with  the  choice  of  site,  planning  of  building,  etc., 
the  fund  resulting  from  the  accumulation  of  the  penny  rate 
will  be  found  very  useful  for  the  purchase  of  furniture, 
fittings  and  books,  and  will  reduce  the  amount  of  loans 
necessary  for  these  purposes,  thus  leaving  free  as  much  as 
possible  the  annual  product  of  the  rate  for  ordinary  main- 
tenance expenditure. 

The  Appointment  of  Librarian. 

Shortly  after  the  appointment  of  the  committee,  and 
before  any  expenditure  for  library  purposes  has  been  sanc- 
tioned, the  office  of  librarian  should  be  filled,  or  an  experi- 
enced librarian  appointed  as  adviser.  Librarianship  has  a 
technical  side  for  which  special  training  is  necessary,  and 
without  this  training  no  one  is  qualified  to  take  up  the  posi- 
tion. The  choice  of  a  librarian  should  be  determined  solely 
on  the  ground  of  the  efficiency  of  candidates  for  the  post.  To 
obtain  the  best  selection  of  candidates  a  full  notice  of  the 
vacancy  should  be  advertised  in  the  Athenxum,  which  is  the 
recognised  medium  for  such  advertisements,  and  through 
which  the  post  would  be  brought  under  the  notice  of  all 
desirable  candidates.  If  it  be  proposed  to  advertise  in  the 
local  press  it  should  be  stipulated  that  previous  experience 
in  library  work  is  an  essential  condition  of  the  appointment. 
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In  the  smaller  of  those  districts  for  which  this  pamphlet 
has  been  issued,  say  those  where  it  is  not  possible  to  offer  a 
salary  exceeding  ;^8o  per  annum,  the  appointment  of  a  lib- 
rarian in  the  organising  stage  of  the  work  will  generally  be 
undesirable,  as  such  a  salary  will  not  be  sufficient  to  attract 
a  librarian  of  the  requisite  experience.  Here  it  will  be 
more  economical  to  call  in  a  consulting  librarian  to  assist 
the  committee  to  determine  the  broad  lines  upon  which 
the  library  is  to  be  established  and  administered,  and  to  make 
arrangements  for  carrying  these  into  effect.  The  Council 
of  the  Library  Association  is  prepared  to  submit  the  names 
of  librarians  who  are  willing  to  act  in  this  capacity  on  the 
payment  of  an  agreed  fee,  and  would  generally  be  able  to 
submit  the  name  of  one  within  easy  distance  of  any  given 
district.  When  the  scheme  of  administration  has  been  settled 
in  consultation  with  an  expert  it  will  be  time  to  proceed 
to  the  appointment  of  librarian.  Where  local  conditions 
render  the  appointment  of  a  local  untrained  candidate  impera- 
tive, it  is  strongly  recommended  that  he  should  be  called 
upon  before  taking  up  his  duties  to  serve  for  as  long  a  period 
as  possible  in  some  public  library  of  repute.  The  com- 
mittee would  do  well  to  offer  an  inducement  to  their  lib- 
rarian to  pass  as  early  as  possible  the  Library  Association 
Professional  Examinations  by  offering  an  increased  salary 
upon  his  obtaining  the  Certificates  or  the  Diploma  of  the 
Association. 

Buildings. 

As  indicated  earlier,  before  even  the  planning  of  a  new 
building  is  proceeded  with,  the  librarian  or  expert  adviser 
should  be  appointed.  He  would  advise  the  committee  re- 
garding the  accommodation  which  it  would  be  desirable  to 
provide,  and  possible  to  maintain  with  the  available  funds 
In  rural  districts  it  is  essential,  unless  provision  be  made  by 
gift  for  higher  expenditure,  that  the  cost  of  buildings,  furni- 
ture and  fittings  be  kept  as  low  as  possible.  A  competent 
architectural  assessor  should  be  appointed  on  the  nomina- 
tion of  the  Royal  Institute  of  British  Architects  to  draw  up 
the  conditions  of  competition  and  to  report  to  the  committee 
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on  the  plans  submitted.  The  sizes  of  the  rooms  required 
should  be  included  in  the  conditions,  and  would  be  given  to 
the  assessor  by  the  committee  on  the  advice  of  the  librarian. 
A  limited  competition  is  recommended,  but  it  should  include 
at  least  two  or  three  architects  who  have  previously  planned 
and  carried  out  designs  for  library  buildings.  A  one-storey 
building  is  strongly  recommended,  and  a  site  should  be  ob- 
tained if  possible  of  sufficient  size  to  allow  of  such  a  building 
being  erected,  and  subsequently  extended  should  it  be  found 
necessary  to  do  this. 

The  Reading  Habit. 

It  cannot  be  too  strongly  laid  down  that  in  rural  districts 
especially,  the  principal  efforts  of  the  library  committee  should 
be  directed  towards  inculcating  and  stimulating  the  habit  of 
reading,  both  for  recreation  and  mental  improvement.  The 
mere  acquisition  of  books  and  their  display  in  a  public  build- 
ing will  not  of  itself  be  sufficient  to  effect  this.  Free  lectures, 
reading  circles  and  associations  for  the  study  of  the  local 
flora,  fauna,  geology,  history  and  antiquities  might  be  gradu- 
ally introduced  as  occasion  offers.  Such  associations  should 
be  permitted  to  hold  their  meetings  on  the  library  premises, 
subject  to  the  condition  that  the  library  is  officially  repre- 
sented on  their  committees. 

Selection  of  Books. 

The  books,  magazines  and  newspapers  should  be  carefully 
selected  from  their  educational  and  literary  standpoint,  and 
the  standard  should  be  kept  as  high  as  possible.  The 
percentage  of  fiction  acquired  should  be  kept  low  and  its 
selection  restricted  to  the  works  of  the  greater  writers. 
Various  works  are  published  which  serve  as  aids  to  book- 
selection,  and  some  of  these  should  be  obtained  for  the  use 
of  the  committee  and  librarian  before  the  selection  for  pur- 
chase is  made.  It  is  also  wise  to  prepare  a  full  list  of  the 
books  required  before  commencing  to  purchase,  and  the  list 
should  be  representative  of  all  branches  of  knowledge  and 
literature. 
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Classification. 

It  is  desirable  that  the  books  in  the  library  should  be 
classified  according  to  one  or  other  of  the  recognised  pub- 
lished systems.  Where  readers  are  allowed  direct  access  to 
the  shelves  instruction  should  be  given  in  the  using  of  the 
system  adopted.  The  location  of  the  various  classes  of  books 
should  be  clearly  indicated  by  shelf  labels,  framed  notices 
and  other  guides. 

Catalogues. 

Every  library  should  possess  a  printed,  typewritten  or 
manuscript  catalogue  of  its  entire  collection  in  dictionary 
form  (that  is,  in  one  alphabetical  arrangement  of  authors 
and  subjects)  or  in  two  separate  alphabetical  arrange- 
ments of  authors  and  subjects.  Lists  of  additions  may 
generally  be  published  in  the  local  press  free  of  cost,  and  it 
is  often  desirable  to  issue  special  class-lists  from  time  to 
time.  If  it  be  thought  desirable  to  print  the  library  cata- 
logue, a  manuscript  catalogue  in  addition  should  be  kept 
up-to-date  in  one  of  the  above  forms. 

Reference  Libraries. 

The  reference  library  will  include  a  good  selection  of 
quick-reference  books  (dictionaries,  atlases,  directories  and 
the  like)  for  use  on  the  library  premises  only.  Apart  from 
this  provision,  the  cost  of  reference  books  will  often  deter 
committees  from  much  expenditure  on  these,  and  it  is  better 
to  make  as  little  distinction  as  possible  between  books  which 
may  or  may  not  be  borrowed  for  home  reading.  The  refer- 
ence library  should  be  built  up  slowly  and  carefully,  and 
such  works  as  are  purchased  should  be  readily  accessible. 
It  is  anticipated  that  new  legislation  may  give  to  county 
authorities  the  power  to  form  large  reference  libraries  for  the 
purpose  of  supplementing  the  local  libraries.  Meanwhile  it 
is  not  desirable  for  individual  library  committees  to  expend  a 
disproportionate  amount  in  the  formation  of  a  large  refer- 
ence library  at  the  expense  of  the  more  popular  lending 
library. 
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Library  Exchanges  and  Subscription  Libraries. 

By  the  adoption  of  the  system  of  inter-library  exchanges 
a  library  can  materially  increase  the  stock  of  books  available 
for  its  readers  at  call.  Federation  on  these  lines  is  un- 
doubtedly desirable.  The  catalogues  of  the  federated  lib- 
raries must  of  course  be  placed  open  to  inspection,  and  when 
a  book  is  obtained  from  another  library  it  is  usual  for  the 
borrower  to  pay  the  cost  of  carriage. 

An  alternative  plan  for  placing  within  the  reach  of  stu- 
dents works  beyond  the  means  of  the  library,  is  to  connect 
the  local  library  with  one  of  the  larger  subscription  libraries. 
In  such  case  the  catalogue  of  the  subscription  library  should 
be  readily  accessible  and  the  facilities,  thus  offered,  advertised. 

Local  Collections. 

The  reference  library  should  include  a  collection  of  local 
books,  pamphlets,  prints,  newspapers,  maps  and  cuttings. 
This  essential  feature  of  a  public  library  should  be  started 
without  delay,  and  the  items  in  the  collection  very  carefully 
preserved. 

Children's  Libraries. 

In  organising  libraries  the  requirements  of  the  young 
should  receive  special  consideration.  It  is  to  them  that  the 
library  committee  must  look  for  its  future  readers,  and  it 
will  often  be  through  them  that  the  parents  will  be  induced 
to  take  an  interest  in  books.  As  a  rule  it  will  be  more 
economical  for  children's  libraries  to  be  placed  in  the  school 
building  under  the  supervision  of  the  teacher,  but  advan- 
tage should  be  taken  of  the  experience  of  the  librarian  and 
library  committee  in  the  selection  of  the  books  and  in  the 
administration  of  the  school  library,  even  though  it  be  con- 
trolled by  the  education  authority.  Under  present  condi- 
tions the  best  arrangement  for  school  libraries  is  for  the 
education  authority  to  finance  them  and  the  library  com- 
mittee to  administer  them,  though  it  is  desirable  that  the 
teachers  should  be  responsible  for  the  books  while  they 
are  in  the  school,  for  the  lending  of  them  to  the  children  and 
for  their  due  return.  Where  the  needs  of  the  district  seem 
to  require  it,  there  is  no  objection  to  the  provision  of  libraries 
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for  children  both  in  the  school  and  the  public  library,  pro- 
vided that  there  is  a  mutual  understanding  between  the  two 
authorities. 

Gifts. 

While  it  is  desirable  to  stimulate  local  generosity  by 
advertising  the  willingness  of  the  library  committee  to 
accept  books  as  gifts  or  on  loan,  there  should  be  a  clear 
definition  of  the  class  of  work  it  is  hoped  to  acquire.  This 
can  be  done  by  asking  for  definite  works  or  the  works  of 
specific  writers.  The  local  press  is  generally  willing  to 
acknowledge  the  receipt  of  such  gifts  in  their  columns  as 
well  as  to  insert  lists  of  books  added  to  the  library.  Offers  of 
undesirable  gifts  might  be  accepted,  but  with  the  reservation 
that  the  committee  retains  full  power  to  dispose  of  them  as 
may  be  deemed  proper. 

Bookbinding. 

The  question  of  binding  public  library  books  is  one  of 
great  importance.  The  work  needs  to  be  specially  done  and 
should  not  be  entrusted  to  a  binder  inexperienced  in  this 
particular  class  of  binding. 

All  bookbinding  specifications  should  stipulate  that 
leathers  used  by  the  binder  are  to  be  of  the  Society  of  Arts 
standard  (acid  free,  etc.),  and  that  the  binding  should  be  in 
accordance  generally  with  the  Report  of  the  Society  of  Arts. 
Sample  books  of  "  Standard  "  leathers  may  be  seen  at  the 
Association's  Library  at  the  London  School  of  Economics,. 
Clare  Market,  London,  W.C. 

The  Library  Association. 

It  is  desirable  that  the  chairman  of  the  library  commit- 
tee and  the  librarian  should  become  members  of  the  Library 
Association  for  the  purpose  of  keeping  in  touch  with  its 
work,  and  with  the  development  of  the  library  movement 
generally.  The  Association  publishes  a  magazine  monthly 
(The  Library  Association  Record),  holds  monthly  meet- 
ings in  London,  branch  meetings  in  various  parts  of  the 
country,  and  an  annual  meeting,  generally  in  some  provincial 
town.     The  Association  also  maintains  a  lending  library  of 
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professional  literature.  Further  information  regarding  the 
work  of  the  Association  is  given  opposite  the  title-page, 
and  particulars  as  to  membership  may  be  had  on  application 
to  the  Assistant  Secretary,  24  Whitcomb  Street,  London, 
W.C. 

Public  Education  and  Public  Libraries, 

As  an  outcome  of  a  long  series  of  meetings  and  of  a 
special  conference  of  library  and  educational  authorities,  im- 
portant resolutions  on  this  subject  were  adopted  at  the 
Annual  Meeting  of  the  Library  Association  at  Cambridge 
in  1905.  As  the  Library  Association  strongly  advises  co- 
operation between  public  library  committees  and  other  edu- 
cational bodies,  it  has  been  thought  well  to  set  out  again 
these  resolutions,  which  are  as  follows  : — 

1.  In  order  that  children  from  an  early  age  may  become  accus- 

tomed to  the  use  of  a  collection  of  books,  it  is  desirable  (a)  that 
special  libraries  for  children  should  be  established  in  all  public 
libraries,  and  {h)  that  collections  of  books  should  be  formed  in 
all  elementary  and  secondary  schools. 

2.  That  the  principal  text-books  and  auxiliaries  recommended  by 

various  teaching  bodies,  including  those  directing  technical 
studies,  as  well  as  University  Extension  centres,  the  National 
Home-Reading  Union,  etc.,  be  provided  and  kept  up  to  date  in 
the  public  library. 

3.  That  the  public  librarian  should  keep  in  touch  with  the  chief 

educational  work  in  his  area. 

4.  That  conferences  between  teachers  and  librarians  be  held  from 

time  to  time. 

5.  That  there  should  be  some  interchange  of  representation  between 

the  library  and  education  committees. 

6.  That  the  public  library  should  be  recognised  as  forming  part  of 

the  national  educational  machinery. 

Books  Recommended. 

The  following  is  a  list  of  books  which  give  fuller  infor- 
mation regarding  the  various  branches  of  library  work 
referred  to  in  this  pamphlet : — 

GENERAL. 

Brown,  J.  D.     Manual  ot  library  economy.     Revised  edition.     1907.     Libraco, 
Ltd.     8s.  6d.  net. 
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LEGISLATION. 
Chambers,  G.  F.,  and  H.  W.  Fovargue.     Law  relating  to  public  libraries  and 
museums  and   literary   and  scientific  institutions.      Fourth   edition.     1899. 
Knight.     IDS.  6d. 

Supplemented  by  the  later  Acts  of  Parliament  as  follows  : — 
London  Government  Act,  1899  (62  and  63  Vict.  Chap.  14). 
Public  Libraries  Act,  1901  (i  Edw.  7,  Chap.  19). 
Public  Libraries  (Ireland)  Act,  1902  (2  Edw.  7,  Chap.  20). 

BUILDINGS  AND  FITTINGS. 
BuRGOYNE,   F.   J.     Library  construction,   architecture,   fittings  and  furniture. 

1897.  G.  Allen.     6s.  net. 

Champneys,  a.    L.     Public  libraries:  a  treatise   on  their  design,  construction 
and  fittings,  etc.     1907.     Batsford.     12s.  6d.  net. 

SELECTION  OF  BOOKS. 

Baker,  E.  A.  History  in  fiction.  2  vols.  1907.  Routledge.  5s.  net. 
English  catalogue  of  books.  Issued  yearly.  Sampson  Low.  6s.net. 
Kroeger,  A.  B.     Guide  to  the  study  and  use  of  reference  books.     1908.     A.L.A. 

Publishing  Board.     Boston,  U.S.A.     $1.50. 
Library  Association.     Class-list  of  best  books.     3  vols.     1905-8.     In  progress. 

Libraco,  Ltd.     Vol.  i,  is.  net ;  vols.  2  and  3,  is.  6d.  net  each. 
Robertson,  J.  M.,  ed.     Courses  of  study.     1904.     Watts  &  Co.     8s.  6d.  net. 
SoNNENSCHEiN,  W.  S.     Best  books :  a  reader's  guide  to  the  choice  of  the  best 

available  books.     1894.     Sonnenschein.     31s.  6d.  net. 
Reader's  guide  to  contemporary  literature,  being  the  first  supplement  to  the 

Best  books.     1S95.     Sonnenschein.     25s.  net.     New  edition  in  preparation. 
The  Times  literary  supplement.     Issued  weekly  with  The  Times, 

BOOKBINDING. 

CocKERELL,  D.     Bookbinding  and  the  care  of  books.     1906.     Hogg.     5s.  net. 
Library  Association.    Leather  for  libraries.    1905.    Libraco,  Ltd.    2s.6d.net. 
Society  of  Arts.     Report  of  the  committee  on  leather  for  bookbinding.    1905. 
Bell  &  Sons.     los.  6d.  net. 

PERIODICALS. 

The  Library.     1899.     Inprogress.     Quarterly.     24s.  net.  per  annum. 

Library  Assistant ;   the  Official  Organ  of  the  Library  Assistants'  Association. 

1898.  In  progress.     Monthly,     4s.  per  annum. 

Library  Association  Record.     1899.     In  progress.     Monthly,     24s.  per  annum. 
Library  World.     In  progress.     Monthly.     7s.  per  annum. 

Literary  Year-book  and  Bookman's  Directory.     1908.     Issued  yearly.      Rout- 
ledge.     5s.  net. 


W.  LUCY  &  CO.,  L^P 

OXFORD, 

SOLE     MANUFACTURERS     OF 

LAMBERT'S 

ADJUSTABLE  STEEL  STACKS. 


MECHANICALLY     PERFECT. 


^sffsssss^S^ 


N^O      JLGSM^TS. 


COTGREAVE'S  INDICATORS,  LTD., 

BIRMINGHAM. 

SOLE  MANUFACTURERS  OF 

RHODES'    PATENT 

Absolute-adjustable    Steel    Shelving 
and  Rolling  Bookstacks* 

ALWAYS  PREFERRED  IN 

OI>EN      C01Vi:i>ETITI0N. 

(CAPACITY— 1,260  VOLS.   APPROXIMATELY.) 

DOUBLE  STANDARD  STACK,  8  ft.  6  in.  long,  7  ft.  6  in.  high, 

£12    1 5s.  Od. 


For  our  other  Specialities  see  Advertisement  facing  Preface. 


THE  BOOKBINDERS'  GO-OPERATIVE  SOCIETY,  Ltd. 

(With   Co-partnership   of  the  Workers), 
17    BURY    STREET,    BLOOMSBURY,    W.C. 

Established  1885. 

The  above  Society  is  noted  for  sound,  reliable  work,  and  binds  for  many  public 
institutions,  and  also  has  an  extensive  private  connection. 

Special   Terms  quoted  for  School  and  College   Libraries. 

NIGER    MOROCCO    BINDINGS   A   SPECIALITY. 

Sooi^s   BountI  In    accordance    with    Society    of  Arts   recommendationam 


All  work  is  under  the  personal  supervision  of  Mr.  J.  WATSON,  Manager. 

T.    MILES   &  CO., 

95  UPPER  STREET,  LONDON,  N. 

Monthly  List  of  Surplus  Books  and  Remainders 
sent  regularly  on  application. 


Public  Library  Orders  and  Requirements  receive  special  attention. 


LIBRARY  FURNITURE, 
FITTINGS  &  APPLIANCES. 

Many  of  the  best  equipped  libraries  have  been 
furnished  by  Libraco  Limited,  viz. :  Islington  (2 
libraries),  Eastbourne,  Hammersmith,  Lewis- 
ham  (5  libraries),  Shefifield  (3  libraries),  Boston, 
Grimsby,  Twickenham,  Teddington,  Kingston-on- 
Thames,  etc.,  etc. 

Libraco  Limited  carry  in  stock  all  the  necessary  Library  Fittings,  Ap- 
pliances and  Account  Books,  such  as  Book  Supports,  Label  Holders,  Newspaper 
Rods  and  Files,  Stock  Books,  Card  Catalogues,  Borrowers'  Index,  Card 
Charging  System,  Indicators,  etc. 

Libraco  Limited  publish  the  principal  Text-books  for  Librarians,  viz.  : 
"  Manual  of  Library  Economy,"  "  Subject  Classification,"  "  Cataloguing," 
"  Library  Classification,"  "  Annotation,"  "  Practical  Indexing,"  etc.  They 
also  publish  the  "  Library  World  "  monthly. 


Gorres/tondence   invito  dm 

LIBRACO  LIMITED  (incorporating  Litirary  Supply  Co.), 

60  WILSON  ST.,  FINSBURY  SQ.,  LONDON,  E.G. 

Works— WALTHAMSTOW.  Telegrams— "  LIBRACO,  LONDON". 


Next  Door  to  Post  Office.  Telephone;  Croydon  348. 

PRINTIMG. 


c^ 


ROrfEY  &  CLARK, 

12  HIGH  STREET,  CROYDON, 

Printers  to  the  Library  Association, 

Furnish  Estimates  for  every  class  of 

Letterpress    and     .... 
.     .     Lithographic  Printing. 


BOOKS,  ANY  SIZE.  CIRCULARS. 

ANNUAL  REPORTS.  HANDBILLS. 

PAMPHLETS.  INVITATION  CARDS. 

PROGRAMMES.  POSTERS. 

Etc.,  Etc. 

PRINTING     WORKS: 

MIDDLE    STREET,    CROYDON. 


Gold  Meda],  St  Louis»  1904.     Diplome  d'honneur,  Liege,  1905. 

DURO-FLEXILE       .  orand-prix 

LIBRARY  .        .        .    MILAN,  1906 

BOOKBINDING  .      . 

Books    Bound  from  the  Quires,  as  used  in  over 
800  Public    Libraries  in  all   parts  of  the  World. 

^pHE  TEST  OF  GOOD  BOOKBINDING  is  to  observe  the  average  number  of 
■L  issues  Lending  Library  Books  will  sustain  in  clean,  sound  condition.  By 
this  test,  carried  out  with  a  large  number  of  varying  kinds  of  books,  CHIVE RS' 
Binding  will  show  a  considerable  economy  over  any  other  now  obtainable,  at 
any  price. 

Successful  Library  Bookbinding  should  be  adapted  to  the  varying  qualities 
and  thicknesses  of  paper  used  in  modern  books.  The  usual  bookbinding 
specification  issued  by  Library  Committees  does  not  affect  this. 


CHIVERS'  SEWING,  JOINTING,  and  BINDING  is  specially  arranged  for 

BOOKS   OF 


[  WOOD    PULP    PAPER.       THICK. 
Do.  Do.  THIN. 

HIGHLY  GLAZED   AND  BRITTLE  PAPER.     THICK. 

Do.  Do.  Do.  THIN. 

ORDINARY     PAPER.      THICK. 

Do.  THIN. 

MEDIUM    QUALITY    PAPER. 

ANY  KIND  of  PAPER  with  THICK  INSERTED  PLATES. 
SINGLE    LEAVES. 

Every  suggestion  the  Society  of  Arts  report  makes  for  the  improvement  of  Book- 
binding has  been  for  sixteen  years  incorporated  in  CHIVERvS'  BOOKBINDING 
—plus  the  adaptations  to  varying  qualities  of  paper  as  above,  the  necessity  for 
which  the  report  entirely  ignores. 

CHIVERS'     PATENT     MAGAZINE    CASES 

RELIEVE  THE  COVER  OF  ALL  STRAIN,  AND  LEAVE  TFIE 
MAGAZINE  QUITE  UNINJURED  BY  THE  ATTACHMENT.     . 

A  Librarian  writes,  ttiat  after  12  montfis'  use  of  several  hundred  cases,  tfiey  sliow 

no  signs  of  wear. 


Chivers'  . 
Library  . 
Indicator. 


Black  and  White  Inks  Designers  of  .  . 
For  Numbering  Backs  Library  Stamps, 
Of  Books Book  Plates,  &c 


SEND    FOR    PRICED    CATALOGUE. 

Cedric  Chivers,  Ld.,  Portway,  Bath. 


Important  to  Librarians. 


GEORGE  F.  BANTING, 
SPECIALIST  BOOKBINDER 


■  I 


TO  PUBLIC  LIBRARIES.  .     . 

The  only  Bookbinder  in  London  who,  for  twenty 
years,  has  made  a  speciality  of  Public  Library  Work, 
and  by  special  methods  and  the  utmost  care  in  details, 
coupled  with  excellence  of  materials,  has  produced  a 
Binding  which,  for  strength,  durability  and  finish,  is 
generally  admitted  to  be  the  Standard  for  Comparison. 

ALL  LEATHERS  GUARANTEED  FREE  FROM 
MINERAL  ACID. 


GEORGE   P.  BANTING, 

DemeiDerc  Works, 
DdDctpere  Street, 

PUTNEY. 
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